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 STANDARDS and PROCEDURES REVISION FORM 
 Complete one form for each standard, glossary, or process recommendation. 

Recommendation: 
(State the standard, 
glossary term, or process 
exactly as you believe it 
should appear in the 
manual) 

Standard 
Number:

Justification: 
(If additional space is 
required, please attach a 
Word document)

Proposed by:

Date:

Agency:

E-mail: Phone:

 All proposed revisions will be submitted to the Standards Steering Committee (SSC) Chairperson.  
Forward the completed form to the FLETA OA via mail, fax (912) 554-4393, or e-mail to FLETA@dhs.gov 
  

SSC Approved ________ SSC Disapproved __________  SSC Approved with changes _________   

Agency Authorizing Official: 
Name/Title

Date OA Received: Received by:

Date Forwarded to SSC Chairperson:

Standard/Glossary/Process 
Recommendation: 

Current Language: 
(Write the standard, 
glossary term, or process 
exactly as it is in the 
manual) 
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